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Parish Chair: Ms Sheridan Turner 		Locum Parish Clerk: Dan Futter

POTTER HEIGHAM PARISH COUNCIL
Email: potterheighamparishcouncil@gmail.com
MINUTES OCTOBER 2023 

Minutes of the meeting of Potter Heigham Parish Council held on Wednesday 11th October 2023 at 7:30pm in Potter Heigham Village Hall.

[bookmark: _Hlk147065178] Present:  Councillor David Bland, Councillor Stan Chapman, Councillor Robin Graves-Morris, Councillor Mary Haslam, Councillor Harry May, Councillor Donald Pickering, Councillor James Stone, Councillor Sheridan Turner (Chair), NCC Cllr Richard Price, NNDC Cllr Harry Blathwayt, Locum Parish Clerk Dan Futter and four members of the public.

Meeting was opened at 7:30 pm.

1) APOLOGIES  Cllr Standen, and Cllr Lowes. Cllr Turner welcomed Cllr Stone to his first meeting.
Cllr Turner asked for point 13a to be moved to section 5, for the County Councillors input and for point 5b to moved to the end of the meeting. All agreed.

2) PUBLIC FORUM 
a) Items from the Public
A resident stated the bad state of the hedge cutting in the village. Hedge going onto the path in Bridge Road, and opposite the post office going out into the road. Cllr Turner to follow this up with NCC Highways.
b) Items from the County Councillor
Cllr Price stated he attended a public meeting at North Walsham regarding speeding. Duncan Baker, The Police and Crime Commissioner, Highways Cabinet Members and including approx. 200 people. A lot of questions asked, with many issues County can and can’t do. Auto speeding within cars has slowed down speeding. A Community Speedwatch APR camera device has a speed limit set, with two constabularies using this. Cllr Price to have a meeting with Norfolk Police to see if this can be used in Norfolk. 
The report regarding teachers and schools included an incorrect figure for the number od school children. This has now been rectified. A harsh letter has been sent to Government about this.  
c) Items from the District Councillor 
Cllr Blathwayt stated that the North Norfolk corporate plan is ready to be distributed. A LGA Peer Review showing a cross section of senior councillors will be published in the next few weeks. Glebe Farm planning application  has been refused, which they should be aware of, .It was noted that the appeals process can take up to 18 months. Woodland Trust have checked on 100 District Councils, with NNDC being 4th out of 100 for tree planting. 
S. Chapman entered the meeting at this point.
Designated piece of land, along the river bank with holiday accommodation, has been adjusted. Not sure what this means?
Cllr Blathwayt left the meeting at this point.
d) Items from Outside Bodies
i) Village Hall Management Committee 
R. Graves-Morris stated that the archery request insurance is still being pushed forward. Would need to see the resident’s insurance as well before moving forward further.
The commemorative bench has been delivered, with another in the children’s area to be added in situ soon.
An email from the Charities Commission was circulated to all trustees of the Village Hall Management Committee.  Robin will await responses from trustees before the the response is submitted.  
ii) Any other items from Councillors representing Outside Bodies 
None.

3) DECLARATIONS OF INTEREST 
a) To note disclosures of personal and prejudicial interests from Councillors on matters to be considered at the meeting 
None
b) To approve applications for dispensation for pecuniary interests 

4) MINUTES OF THE LAST MEETING
a) The minutes of the September meeting were circulated. It was agreed to amend the following - 
5d – amend the cost of the feasibility study to £2,500 per week.
10c – amend the wording to the car park being used as a roundabout.
When amended, R. Graves-Morris made a motion to approve, second M. Haslam and approved without dissent.
Cllr Bland stated not getting agenda/minutes etc emailed to his new email address. Cllr Turner to rectify this moving forward.

5) MATTERS ARISING 
a) None.
b) (as confirmed to be moved to the end of the meeting).
c) Ludham Boat Parade - It was stated that previously the Boat Parade worked well from a trade and business point but the organisation could be improved, regarding the sheer volume of people and the parking. There were two car parks; Potter Heigham and Ludham. Approx 80% of people used the Potter Heigham car park with little use of the Ludham one. Debating on whether to cone off entire village again but would need to apologise to people affected by this. Cllr Turner suggested the organisers to work with the Parish Council earlier, to get information regarding the Boat Parade out to residents earlier. 
Red Roof Farm and the field prior to the causeway turnoff on the right are two further option of car parking that is being discussed by NNDC. The organisers will keep us updated. 
HGV sign either side of bridge - Cllr Turner to investigate signage for unsuitable for HGV; to stop HGVs attempting to go over the bridge. Cllr Price to work with Repps and look further into this for us, by contacting Highways. 
Visibility issue at the junction of the Causeway and A149– It was stated that Repps are also concerned and are contacting Highways. It was agreed that we should write as well.
Falgate pub – Cllr Turner stated that the issues have been passed onto NNDC, and will also follow this up with a letter to Cllr Blathwayt. 
d) Cllr Price stated he is still working on the fund-raising side for the Traffic Study and that the Broads Authority suggested sending out another survey with two options : Leave the Bridge as is or Pedestrianise. The plus side to this would be that we wouldn’t then need to wait until March/April to move forward with the rest of the study assuming the Parish Partnership bid were successful. 
It was agreed to move ahead with the Parish Partnership bid and that Cllr Chapman will talk to the Repps PC Chair about this. It was agreed not to do another survey. Financial figures regarding the Parish Partnership bid to be completed by Cllr Price.
At this point Cllr Price left the meeting.

6) CLERKS REPORT
a) None.

7) GOVERNANCE MATTERS 
a) None received. To be advertised in the Gazette.

8) FINANCIAL MATTERS
a) S. Chapman went over this further to Council. 
b) Payment to Cllr Turner approved.
c) None. R. Graves-Morris confirmed that finances are up to date and have been ratified. They are due for their quarterly review. To be checked over by the new Clerk.

9) PLANNING MATTERS 
a) New applications received: None 
b) Decisions taken : Cllr Blathwayt updated about Glebe Farm earlier in the meeting.

10) REPORTS FROM PARISH COUNCIL LEADS 
a) Allotments 
D. Pickering stated in the last meeting the pay increase confirmation was overlooked. D. Pickering proposed paying the increase with second by S. Chapman. All in agreeance. 
b) Highways
S. Turner read out K. Lowes report. H. May stated there is overhanging vegetation into the road, which hasn’t been cleaned out for years. Also, tree is growing out of the bridge. S. Turner stated will be a job for the new Clerk to investigate further. 
c) Staithe 
H. May stated that the Environment Agency have turned up to repair the Herbert Woods Flood barrier. The tree roots by the tackle shop are growing out of the ground and lifting up the tarmac. H. May to speak to the land owner. The yellow tape on the posts have been removed, and the Broads Authority need to be contacted to get these replaced. The new Clerk to obtain some dog bin license stickers. 
d) SAM2 
D. Bland gave further information regarding figures to Council. 
e) Police Liaison 
No updates. 

11) REPORTS FROM COMMITTEES AND WORKING GROUPS 
It was stated that the boardwalk at Mill Road, behind the fen is getting bad/rotten. The Broads Authority have visited. S. Turner to investigate further. 

12) CORRESPONDENCE 
a) To consider request for a commemorative bench for approval
S. Turner did follow this up, and discovered that this was a family who have requested the bench on the riverbank. They have been in touch with the Broads Authority, who have stated no. So, the family are now going to have a plaque on the Staithe planters. This is now between the family and the Broads Authority. 
[bookmark: _Hlk147065589]b) To note update on the Ludham Illuminated Boat Parade 
Already covered earlier in the meeting.
c) Commemorative bench
Covered at point 12a.

13) OTHER ITEMS FOR DISCUSSION AND DECISION
a) To ratify approval for the feasibility study to move forward and to consider approval of scope of work  
[bookmark: _Hlk148967243]Already covered earlier in the meeting.
b) To consider complaints from residents around the Falgate Pub 
Already covered earlier in the meeting.
c) To consider items for reporting to Highways and/or other authorities 
Already covered earlier in the meeting.

14) ANY OTHER BUSINESS 
None.

15) ITEMS FOR EXCLUSION OF THE PRESS AND PUBLIC
N/A

5) b
It was agreed to appoint Laura Bateman as the new Clerk. Proposed by Cllr Stone and second by Cllr Bland, with all in agreeance.  

There being no further business, meeting adjourned at 9:30pm

Next meeting Wednesday November 8th 2023 
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	Actions Arising: Wednesday 11th October 2023

	Minute Ref.
	Action
	Who
	Status Update

	2a
	A resident reported the bad state of the hedge cutting. Hedges going onto the path in Bridge Road and onto the road opposite the post office. 

	Clerk
	Reported to Highways – awaiting outcome

	5c
	Look into possibility of having ‘No HGV’ signs either side of bridge
	Cllr Turner/Cllr Price
	

	5c
	To write to highways regarding visibility issues at the junction of The Causeway and A149
	Clerk
	Reported to Highways – awaiting outcome

	5c
	To write to the county councillor regarding complaints received about The Falgate Pub
	Clerk
	Letter sent to Cllr Blathwayt. Call from Licencing and Environmental Protection team at NNDC. Live music is not a licensable activity between 8am and 11pm however this does not mean if it is causing a nuisance that it can not be investigated. Residents can be advised to make direct contact with the licencing team https://www.north-norfolk.gov.uk/tasks/environmental-protection/report-a-nuisance/  with specific details of noise and light nuisance (keeping a diary of incidents could be useful). Complaints regarding the climbing frame need to be made direct to the pub as this is not a regulated activity. The licencing team will initiate a conversation with the pub regarding the issues raised. The excess parking on the road cannot be controlled by the pub as it is the drivers responsibility to park responsibly. Clerk to raise issue with local police.

	5d
	To submit application for funding from the Parish Partnership Scheme for feasibility study of bridge closure
	Clerk
	Application drafted ready for approval at next meeting

	10b
	Contact highways regarding overhanging vegetation and the tree that is growing out of the bridge
	Clerk
	Reported to Highways – awaiting outcome

	10c
	Obtain new dog bin licence stickers
	Clerk
	

	11
	Contact Broads Authority for an update on Broadwalk at Mill Road behind the fen is rotten
	Clerk
	Broads Authority contacted for an update
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	Council Actions: The following table provides a status update for outstanding actions agreed at previous Council meetings from the year 2022-23.

	Meeting Date
	Minute Ref.
	Action
	Who
	Status Update

	10.08.2022
	11a)
	Replacement Peter Sandell Display Board
	ST
	Ongoing: Work has begun and awaiting confirmation of completion and installation in the Village Hall. 

	14.12.2022
	11a)
	liaise with NNDC regarding the purchase and installation of the new dog bin. 
	Clerk
	Ongoing: Purchase order submitted and location confirmed. Awaiting installation and invoice for payment. 

	
	
	Confirm permissions for adhering dog waste stickers to the existing bins.
	Clerk
	Ongoing: Item has been superseded by item 9fi) on the March 2023 agenda. To be revisited pending outcome of bins on the Staithe. 

	Council Actions: The following table provides a status update for outstanding actions agreed at previous Council meetings from the year 2023-24.
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Potter Heigham Parish Council
Application Form for Consideration

First Name ____Helen__________	Middle Initial __V__ Second Name   _____Bartlett____
  Mrs.    	(Please circle one)
Address	Pipistrelle House, Decoy Road, Potter Heigham
		_NR29 5LX______________________________________________________________
Number of years you have either lived in and/or had a business interest in Potter Heigham  ___29________   
If not a resident of Potter Heigham please include business interest and address:
_________________________________________________________________________________________________
Number of years you have either lived in and/or had a business interest in Potter Heigham  ___________   
Current occupation: ___Project Support Officer, Norfolk County Council_________
Please provide a brief narrative to include why you would like to be considered for election to the parish council, what skills you would bring to the group, any specific interests (eg web design/management, strategic planning, event planning, fundraising etc); any ideas you have to help improve the village.

Friends have suggested several times that I should join the Parish Council. I already help with the website and fill in for taking minutes, so it makes sense to actually join the council and help the village in an official capacity.
Skills/education etc are overleaf.

(Please continue on an additional page if needed)
Please submit this form along with a bio or brief CV to:  
potterheighamparishclerk@gmail.com 

Signed and Dated _____________________________________   (Applicant)
Date Received by PHPC __________________________________________        
Education & qualifications:
Potter Heigham Primary School
Stalham Middle School
Stalham High School (9 ‘O’ level/GCSEs)
Paston 6th Form (North Walsham) (3 ‘A’ levels)
Loughborough University (BSc)
Norwich City College (Foundation level accountancy)

Employment
Library and Information Statistics Unit – Research Assistant
Glasgow Caledonian University – Research Assistant
University of Stirling – SCOPE Marketing/Copyright Manager
Ingenta/Publishing Technology – HERON Copyright manager
Currently:
Norfolk County Council – GNGB Project Support Officer
Self-employed permissions editor/consultant and picture researcher

Skills
Proficient in MS Office packages (particularly Word, Excel and Publisher), Adobe Acrobat, and Oracle
Web design and maintenance
Contract and licence negotiation
Budget monitoring and reporting
Proof-reading / editing

Biography
I have lived in Potter Heigham, on and off, since 1977. After University I moved away for work, living in Scotland and then Oxfordshire, before moving back to Norfolk. My son went to Ludham Primary School and is now at Stalham High School.  I work part time at Norfolk County Council, and run my own business as a freelance permissions consultant/picture researcher.
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	Paper
	PHPC6: Receipts, payments and invoices due

	Meeting
	Potter Heigham Parish Council

	Date
	8th November 2023

	Author
	Parish Clerk

	Payments made October 2023

	Ref.
	Supplier
	Description
	Gross

	
	
	
	

	Funds received October 2023

	Ref.
	Supplier
	Description
	Gross

	R29
	NNDC
	
	22.95

	R30-31
	Cash Deposit
	Allotments
	272

	R29
	TJ Gallaugher
	Allotments
	50

	R27
	Miles D & H
	Allotments
	14

	R26
	R Stace
	Allotments
	8

	Invoices Due November 2023

	Ref.
	Supplier
	Description
	Gross

	D1
	NALC
	Locum Clerk Fee
	300.00

	D2
	NNDC
	Litter bin collections
	1294.80

	D3
	NNDC 
	Election Invoice
	53.92

	D4
	PKF Littlejohn
	External Auditor Fee
	252.00

	D5
	URM
	Recycling
	43.20

	D6
	Norfolk County Council
	Ludham Estate Rent
	450.00

	D7
	Laura Bateman
	Clerk Salary 
	392.84

	Recommendation

	Council is asked to note the Receipts & Payments and corresponding invoices for information. 
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Community & Environmental Services 
County Hall 
Martineau Lane 
	 	Norwich 
NR1 2SG 
 
From the Cabinet Member for Highways, Infrastructure & Transport 
 	 
Dear Sir/Madam 
 
Delivering local highway improvements in partnership with Town and Parish Councils 
 
I am delighted to inform you that due to the success of working in partnership with Parish/Town Councils for the last ten years the Parish Partnership Scheme Initiative will again be repeated in the financial year 2024/25.  Further supporting information, including possible funding sources for your share of the bid, is available on our website (click on this link). 
 
	                        
 
cc Local Members        
 
	NCC contact number: 0344 800 8020 

	
	       
      
      
	Textphone: 0344 800 8011 

	Your Ref:        
 
	Date: 	June 2023 
 
	My Ref: 
Tel No.: 
Email: 
	HI/12/GEN/DH/KT 
0344 800 8020 
ppschemes@norfolk.gov.uk 


The County Council has provisionally allocated £300,000 on a 50/50 basis (There is an upper limit on Norfolk County Council funding support of £25,000 per bid) to fund schemes put forward by Town and Parish Councils to deliver projects that are priorities for local communities.  We are particularly keen to encourage and support first-time bids. 
 
This letter provides more information on the process, invites you to submit bids, and explains how the County Council can support you in developing your ideas.  The closing date will be the 8th December 2023.  Please contact your local Highway Engineer based at the local Area Office for agreement and any advice in developing your ideas, especially around the practicalities and cost estimates. 
 
Once all bids have been received, we will assess them and inform you of our decision in March 2024 following approval by the Norfolk County Council Cabinet. 
 
To encourage bids from Town and Parish Councils with annual incomes (precepts plus any another income) below £2,000, we are offering the following support; 
 
· 75% County Council contribution 
· £5,000 maximum bid value 
· Offer available only once to any bidder 
 
Continued …/ 
 
 	 
 	 	 	 
 
 
Continuation sheet 	Dated : June 2023 	-2-
We will also accept bids from unparished County Council Wards.  Such Wards can always opt to become a formal Parish Council, but otherwise we are offering support on the basis that the Ward raises the required 50% funding.  Kings Lynn Borough Council, Great Yarmouth Borough Council and Norwich City Council have kindly indicated their willingness to consider proposed schemes and potential funding for them.  Further details are in the relevant committee report on our website (click on this link). 
What sort of schemes would be acceptable?  
· Small lengths of formal footway
· Trods (a simplified and low-cost footway),
· Improved crossing facilities
· Improvements to Public Rights of Way.
· Flashing signs to tackle speeding.  We would encourage you to consider Speed Awareness
Mobile Signs (SAM2) - which flash up the driver’s actual speed rather than fixed signs (VAS) - which flash up the speed limit.  The number of VAS in Norfolk has grown, and checks show that speed reduction benefits can be minimal.  Whilst we will still consider bids for fixed VAS, we will only consider these if there is a known and recorded personal Injury accident record.  We consider that SAM2 mobile signs, which are moved around on an agreed rota, are better at reducing speed; SAM2 can be jointly purchased with neighbouring Parishes and would be owned and maintained by the Parish/Town Council.  Please note this type of scheme may be dependent upon NCC securing additional funding from the Norfolk Safety Camera Partnership
· Part-time 20mph signs with flashing warning lights, outside schools.  The County Council generally supports these as they do show a moderate reduction in average speeds during peak times.
· “Keep Clear” carriageway markings outside schools.  Applications will be considered for new school keep clear carriageway markings (which must be supported by the local school) however, these will not be enforceable without a Traffic Regulation Order which is outside the scope of the Parish Partnership Scheme.   If you wish to enforce the Order, it would have to be wholly funded by the Parish or the Local Member.
· New Bus Shelter or Shelter Lighting.  A copy of Norfolk County Councils guidance for new bus shelters is available on our web site (click on this link). Any new shelter would be owned and maintained by the Parish/Town Council.
· Electric Vehicle Charging Points.  In the first instance we would expect Parish/Town Councils to investigate available grants, for more information please email evehicles@norfolk.gov.uk – A website containing useful information is currently being developed and will be updated with new information regularly.  We will be contacting Parish/Town Councils when this available.
Continued…/ 
Continuation sheet 	Dated : June 2023 	-3Continuation sheet 	Dated : June 2023 	-3-
Schemes can be within or immediately adjacent to the highway.  If they are off highway the future responsibility for the maintenance will fall to the Parish or Town Council.  
Schemes should be self-contained and not require other schemes or works to make them effective. 
Schemes that support the Local Transport Plan (LTP) objectives will have a higher priority for funding.  The LTP can be found on our website (click on this link). 
With the County Council’s agreement Parishes can employ private contractors to deliver schemes. However, any works on the highway would be subject to an agreed programme, inspection on completion, and the contractor having £10m public liability insurance. 
Schemes which will not be considered 
· Bids for minor traffic management changes which require a Traffic Regulation Order for example;o Speed Limits o Waiting restrictions o Weight restrictions
· Bids for installation of low-energy LED lighting in streetlights to help cut energy bills and maintenance.
· Mirrors in the highway
· Protection of private land from travellers
· Quiet Lane zones
Information you must include in your bid 
· The objective of the scheme
· Details of the scheme, its cost and your contribution.
· A plan/map of the extents of the scheme
· Who, and how many people will benefit.
· Local support, particularly from your local Member, frontagers and landowners.
· For ‘off highway’ schemes, your proposals for future maintenance.
Please find a simple bid application form attached to this letter.  When assessing your bid, we will consider the points above, but also: 
· The potential for casualty reduction.
· Any ongoing maintenance costs for the County Council.
Your bids should be emailed to ppschemes@norfolk.gov.uk (or posted for the attention of the County Programme Engineer, Linda McDermott, at the above address).  If you need further information on the bid process please contact Linda, by email or by phoning 01603 228905.  For advice on the scheme practicalities and/or likely costs, please contact your local Highway Engineer. 
Yours sincerely 
[image: ]
Graham Plant 
Cabinet Member for Highways, Infrastructure & Transport 
Parish Partnership bid application form 2024/25 
	Fund applied for: 
	Parish Partnership Fund 

	Applicant details: 
	

	Submitted by/contact: 
	Laura Bateman

	Phone Number: 
	07917841665

	Email: 
	potterheighamparishcouncil@gmail.com

	Sum applied for: 
	

	Total project cost: 
	

	Project title: 
	

	Project detail: (please include a plan/map of the extents of the scheme): 
	

	plan/map attached: 
	Yes 

	Any other funding: 
	

	Parish Income: 
	Precept 
	Other Income 
	Total Yearly Income 

	
	£16,438.48
	£5,253.72
	£21,692.20

	Reason for works: 
	

	Any relevant supporting documents (e.g. 
supportive correspondence) : 
	A survey from the community was conducted with 192 responses resulting in 56% in favour of weight restrictions and improved safety for pedestrians, 33% in favour of the bridge being closed all together and 11% in favour of no change. There are already weight restrictions on the bridge and it has been confirmed that it is not possible to use safety signals to improve the safety for pedestrians. 

	Discussed with: 
	




image2.emf
Budget 

(Gross)

Actual Variance

Ref.

1

Parish Clerk Salary (Including PAYE/NI) 6,023.68   £     3,228.39   £         2,795.29   £      

2

Employers National Insurance -   £                  -   £                      -   £                   a.

3

Administration 100.00   £        75.78   £              24.22   £           

4

Parish Clerk Expenses 100.00   £        -   £                      100.00   £         

5

Working From Home Expenses 60.00   £          -   £                      60.00   £           

6

Training 660.00   £        -   £                      660.00   £         

7

Subscriptions 319.22   £        391.32   £            (72.10)  £          b.

8

Internal Audit 170.00   £        220.00   £            (50.00)  £          c.

9

Insurance 1,008.17   £     595.17   £            413.00   £          d.

10

Churchyard Grass Cutting 2,244.00   £     -   £                      2,244.00   £      

11

Asset Management 1,000.00   £     190.00   £            810.00   £         

12

Glass Recycling 200.00   £        264.82   £            (64.82)  £         

13

Village Hall Grant 4,500.00   £     2,250.00   £         2,250.00   £      

14

Dog Bin Waste Collection 1,070.13   £     -   £                      1,070.13   £      

15

Local Government Elections 2,500.00   £     -   £                      2,500.00   £       e.

16

Staithe Flowers 200.00   £        146.18   £            53.82   £           

17

S137 200.00   £        -   £                      200.00   £         

18

Miscelleneous -   £                  274.16   £            (274.16)  £        f.

19

ICO Data Protection Fee 35.00   £          -   £                      35.00   £           

20

Gazette Newsletter 150.00   £        -   £                      150.00   £         

21

Current Account Charges 72.00   £          72.00   £              -   £                  

22

Peter Sandell Award 30.00   £          -   £                      30.00   £           

23

Kings Coronation 250.00   £        191.20   £            58.80   £           

24

Ludham Estate Rent (Allotments) 900.00   £        -   £                      900.00   £         

25

Water Supply (Allotments) 250.00   £        81.11   £              168.89   £         

26

Movement to/(from) General Reserves (1,500.00)  £    -   £                      (1,500.00)  £    

27

Movement to/(from) Earmarked Reserves 1,150.00   £     -   £                      1,150.00   £      

21,692.20  7,980.13   £         13,712.07   £    

Budget Actual Variance Ref.

28Miscellaneous

-   £                   £                    -  -   £                  

29Recycling Credit

1,000.00   £     761.84   £            (238.16)  £       

30Interest

278.36   £        -   £                      (278.36)  £       

31VAT Reclaimed (22-23)

1,475.36   £     -   £                      (1,475.36)  £    

32Allotment Rent

2,500.00   £     1,134.50   £         (1,365.50)  £    

33Precept

16,438.48   £   16,438.48   £       -   £                  

21,692.20   £   18,334.82   £       -   £                  

Income Expenditure Variance

18,334.82   £   7,980.13   £         10,354.69   £    

Ref.

a.

b.

c.

d.

e.

f. No current budget line for allotment hedge maintenance 

Council could not claiim exemption for the 22-23 financial year. Increased rate charged for 

additional year-end audit requirements in preparation for external audit.

Removal of building insurance for the Village Hall (Now managed by the VHMC)

Non-contested election



Explanation of Variance

Commentary

Not paid. Falls under threshold.

Increase to NALC Subscription fees



Income

INCOME



Total Variance

Actual Income minus actual expenditure

Potter Heigham Parish Council Quarterly Budget Report (Q1&Q2)

Financial Year Ending 31 March 2024



The following report provides an explaination of variances between the Budget and approved payments 

between 01/04/2023 to 30/09/2023. Budget variances presented in brackets indicate where the 

expenditure is more than the budgeted amount and/or the income is less than the budgeted amount. 



Expenditure

EXPENDITURE
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Statement End Balance 30 September 2023 11,985.51 £   

Less: Unpresented Payments

Sub total - £              

Net balance 30 September 2023 11,985.51 £   

Cashbook

Opening Balance 1 April 2023 2,465.09 £     

Add: Receipts 17,200.32 £   

Less: Payments 7,679.90 £     

Closing Balance 30 September 2023 11,985.51 £   

- £              

Statement End Balance 30 June 2023 11,847.55 £   

Less: Unpresented Payments

- £              

Net balance 30 September 2023 11,847.55 £   

Cashbook

Opening Balance 1 April 2023 11,013.28 £   

Add: Receipts 1,134.50 £     

Less: Payments 300.23 £        

Closing Balance 30 September 2023 11,847.55 £   

- £              

Statement End Balance 30 September 2023 12,858.52 £   

Less: Unpresented Payments

- £              

Net balances 30 September 2023 12,858.52 £   

Cashbook

Opening Balance 1st April 2023 12,858.52 £   

Add: Receipts - £              

Less: Payments - £              

Closing Balance 30 September 2023 12,858.52 £   

- £              

Potter Heigham Parish Council Quarterly Bank Reconciliation (Q2)

Financial Year Ending 31 March 2024

Unity Trust Account Ending …7717

Unity Trust Account Ending …7720

Cambridge & Counties Account Ending …2217
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North Norfolk District Council
Holt Road, Cromer, Norfolk, NR27 9EN
Tel: 01263 513 811
www.north-norfolk.gov.uk
E-mail planning@north-norfolk.gov.uk


NNDC Ref: PF/23/2210    Contact: Mr Rob Arguile
Date: 20th October 2023


Amy Gallant
116 Ketts Hill
Norwich
NR1 4HE


Planning Consultation
Potter Heigham


Proposal: Change of use of barn to Commercial Storage and vehicle parking. 
(Retrospective)


Location: Glebe Farm, Marsh Road, Potter Heigham, Great Yarmouth, Norfolk, NR29 
5LN


Dear Sir/Madam,
We have received the above application, details of which may be viewed on our website 


https://idoxpa.north-norfolk.gov.uk/online-
applications/applicationDetails.do?activeTab=summary&keyVal=S2CNCELNN3U00


If your Council would like to offer comments on the application, please do so by 10/11/2023 
via our website or by emailing planning.consultation@north-norfolk.gov.uk


It would be useful if you would indicate whether your Council
1. Supports the application;
2. Has no objection or comment;
3. Objects to the application;


Giving reasons where appropriate.


If we do not receive a response within this time we will assume that you do not wish to 
comment.


Kind regards


Mr Rob Arguile (Senior Planning Officer)
robert.arguile@north-norfolk.gov.uk
01263 516157



http://www.north-norfolk.gov.uk/

mailto:planning.consultation@north-norfolk.gov.uk
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Annual Governance and Accountability Return 2022/23 Form 3 Page 6 of 6 
Local Councils, Internal Drainage Boards and other Smaller Authorities* 


Section 3 – External Auditor’s Report and Certificate 2022/23 


In respect of Potter Heigham Parish Council - NO0348 
ow 


 


1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an 
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit 
is appropriate for those local public bodies with the lowest levels of spending. 


Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/ 


This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound 
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with 
Proper Practices which: 


• summarises the accounting records for the year ended 31 March 2023; and  
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors. 


2 External auditor’s limited assurance opinion 2022/23 


3 External auditor certificate 2022/23 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2023.


Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), 
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our 
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.  
 
The AGAR was not accurately completed before submission for review.: 


• The smaller authority has not restated the 2021/22 figure when revaluing assets in Section 2, Box 9. Please note that the 
Practitioners’ Guide allows smaller authorities to use any reasonable valuation method, provided that the prior year figure is 
restated for consistency and comparability. 


Other matters not affecting our opinion which we draw to the attention of the authority: 
 


In the prior year, the smaller authority was exempt from our review, thus we have not reviewed any evidence to support the prior year 
comparatives on the AGAR. 


 


PKF LITTLEJOHN LLP 
 


External Auditor Name 
 
 


External Auditor Signature 
 
 


21/09/2023 
 


Date 
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